Dictation
Key Pad Commands

Pause Record Short Rewind
oot &Py
Shorl Fast Finish Job/ Fast Forward
Forward & Play  Disconnect To End
7)1 [(s] (o
Rewind to Finish Job/ Get Job 1D
Beginning Begin New
I";__ {’:’_HH'_‘ ( e
* ||
j Iﬂ @
|
AbortCancel

*Record Job ID Number an patient
record for future reference.

Dictation
Instructions

t 2. St. Mary's
G Medical Center

A Dignity Health Member

M*Modal Customer
Support
1.888.DICTATE(342.8283)

SMMC HIM Dept
415.750.5767 (Main)
415.750.5765 (Transcription)

If outside the hospital
dial 415.750.5590

Or fwithin tho hospital
dial xt. 5590

1. AR VOICE Dromo enter your
H-rlignt Viser 10 and the & key
iplease use user idddn o0 it
you donot nave a number)

2. At voice prompt, enter Waork Type
fallowsd by #

3. M woize prompt, cntor &-digit
Azcourt Mumber fallowed by #
iplease entsr Medicel Record # if
Accourt# is unknown)

4, After the Tane, Press 2 to
breyin recording.

(IMFORTANT — PLEASE WAIT FOR

THE VOICE PROMFT TO

COMPLETELY PLAY BEFORE

FRESSING THE 2 KEY)

Stabe your nama cleany, Spel petiznt nama,

dictate acoomt number (if il availabie,

thren nrecical recod nuniler), redevant datas,
altending physician, and a¥f ononders fo be
ooy o report

WORK TYPES
1 —Pre-Op H&P
2 — H&P

3 — Transfer Summary
4 Consultation
5 — Operative Report
6 — Discharge Sumnsy
7 — Electradiagnostic Study
8 — Team Conf Motes
9 —ED Report
15 = Spine Center Op Note
1A — Psych Discharge Sum
17 — Letter
19 — ED Admission Report
21 —Internal Medicine Consult
22 — Rehab H&F
24 — Hehab Consutation
25 — Procedura Raporl
30 -EEG
A0 — Colonos=copy
50 — Hospitalist D sck Sum



